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Application for Permission to Publish / Request for Reproductions  

 
Name of Applicant 
      

Organization or Agency (if applicable) 
      

Address 
      

City, State, ZIP 
      

Telephone 
      

Email 
      

Intended Use of Material: 
  These materials are for research only and will not be copied, reproduced, or publicly displayed. 
  These materials will be reproduced. (Please attach a description of the project.) 

Author/Director/Producer 
      

Title or Description of Use 
      
 
 
Publisher 
      

Projected Date of Publication 
      
Format:  Book  Magazine 
  Film/Video Program  Advertisement 
  Internet/multimedia  Academic Project/Paper 

  Other ________________________________________________________ 

Estimated Size of Edition (Number of Copies/Size of Market) 
      

 
(See CONDITIONS OF USE on the following pages.  Also refer to our Reproduction Services 
and Guidelines and our Reproduction and Use Fees for more information.)
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Description of Material to be Reproduced and/or Used: 
 
       
                                                                                                                                                                                             To be filled out by staff 

Collection # and Name 
(Box/Folder #) 

Item Description Photographer (if 
applicable) 

Service 
Rendered 

Fee 
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CONDITIONS OF USE 
 
Revenue generated from the purchase and use of reproductions from ONE Archives assists in 
the preservation of ONE’s collections. Reproductions may not be published without payment 
of applicable fees and completion of the Application for Permission to Publish.  For 
information about fee schedule, please see the Reproduction and Use Fees form or contact 
archives staff. 

1. Permission is for one-time use only with no other rights. Any subsequent use (including, 
but not limited to, subsequent editions, paperback editions, foreign language editions, 
etc.) constitutes re-use and must be applied for in writing to ONE Archives. An 
additional fee may be charged for re-use. 

2. Permission for publication or commercial use limited to individuals/agents who have 
obtained reproductions directly from ONE Archives.  Permissions and reproductions may 
not be transferred to a third party. 

3. All reproductions must be credited “Courtesy of the ONE National Gay & Lesbian 
Archives.” 

a. Credits to the “ONE National Gay & Lesbian Archives” should appear in close 
proximity to the image or in a special section devoted to credits. Reproductions 
distributed electronically must contain the credit or caption as part of the 
image. When known, the photographer should be credited as well. Crediting of 
each individual item is mandatory in all cases. 

b. With films, filmstrips, slide presentations and video productions, credit must 
appear either with the image or with other credits at the beginning or end of the 
production.  

c. With display or exhibition, please credit within the display or exhibition area. 
Exemption from this requirement must be approved by the ONE Archives. 

4. Website restrictions: Images used on a website should not be more than 72 ppi. The 
long side of the image should not be more than 550 pixels. Compressed jpeg files should 
not be larger than 50 kb. 

5. Applicable fees will be assessed for reproductions used for publication or commercial 
use as described on the fee schedule. Payment of fees does not exempt the user from 
the credit line requirement or any conditions herein unless otherwise stated. Please see 
the Reproduction and Use Fees form or contact archives staff for fee schedule. 

6. Accompanying captions must indicate all changes made to the original copy, such as 
manipulation, significant cropping, tinting, superimposing, etc. 
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7. One complimentary copy of each publication in which any reproduction appears must 
be sent to the ONE Archives. 

8. The user may not reproduce or permit others to reproduce (by any means) the 
reproduction or any facsimile of it. Additional copies must be purchased from the ONE 
Archives. 

9. The user may not reproduce the reproduction in an advertisement or any commercial 
use of a similar nature, nor mass produce as unbound material, unless permission has 
been applied for and approved by the ONE Archives. 

10. In authorizing the publication of a reproduction, ONE Archives does not surrender its 
own right to publish it, or to grant permission to others to do so. 

11. All responsibility for possible copyright infringement and invasion of privacy arising 
from use of reproductions is assumed by the user. 

12. Any exceptions or additions to the above conditions will appear on and be considered 
part of the application form. 

13.  Any material used for reproduction remains the property of ONE Archives and must be 
returned within 60 days or upon completion of the project. 

14.  Images on optical discs (such as CDs or DVDs) are only on loan to researchers. The 
images must be deleted from any hard drive as soon as they are used and the optical 
disc must be returned to ONE Archives. 

 

 

 

ENDORSEMENTS: 
By signing this application, I accept personally and on behalf of any organization I represent the 
conditions set forth above.  
 
Signed _______________________________  Dated ____________________ 
 
When signed by an authorized agent of the ONE Archives, this form constitutes permission for 
reproduction as outlined in this application. 
 
Signed _______________________________   Dated ____________________ 
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Payment 

Payment in advance is required for all personal orders and for business orders without a valid 
purchase order number. Payment may be in the form of credit card (MasterCard , Visa, 
Discover, Amex) cash, check or money order (payable to “ONE Archives”). 

• Please wait for email confirmation of your order before sending payment other than 
credit card.  

• Purchase Orders - Government and businesses may be invoiced if the order is submitted 
with a valid purchase order number. The P.O. number must be noted on the order and a 
copy of the P.O. sent to ONE Archives. 

• The individual placing such an order should enter his or her name and business address 
in the space provided on the order form. If the agency to be invoiced is different, please 
indicate such on the form. 
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